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City of Morgan Hill – SignUp Genius Instructions 

1. Visit Sign Up Genius. At the top of the page, click on Log In. 

 

 
 

2. Enter your login information. First time user, click on New Account. 

 

 
 

https://www.signupgenius.com/
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3. First time User – enter your name, email and create password. 

 

 
 

4. Verify your email. You should receive an email within minutes. 

Note: Check your junk/spam folder for the email if not received. 
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5. Click the “verify email” link from your email. You will be direct back 

to SignUp Genius to confirm your account. Log in to your account. 

 
 

6.  Visit the CRC & AC Reservation to find the links to Sign Up Genius 

and reserve Group Exercise, Fitness, Lap Lane, and Aqua Fitness. 

 

https://www.morgan-hill.ca.gov/2045/CRC-AC-Reservations
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7. In Sign Up Genius, navigate the dates or location of reservations by 

using the tabs at the top of the page. 

 
8. To reserve a time slot, click on the available slot. Next, click on 

Submit and Sign Up. 

 
 

Note: on a mobile 

device, the tabs are 

converted to dropdown 

menus. 
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9. Verify date and time. Note: Enter alternate name if reservation is for 

another person on your membership. In the comment section, enter 

the name(s) of other member(s) sharing your lane (lap swim only).  

 
 

10. You will receive the following message as confirmation. 
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11. To cancel a reservation, visit the Sign Ups page. Click on your initials 

located at the top of the page and click Sign Ups. 

 

 
 

12. Locate time slot you wish to cancel and click the “x” under Action. 

 
 

13. You will receive the following message. Click on “Yes – Delete.” 

 
 


